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I. O6mue monoxenusn

1. bubnnoreka siBIsCTCA CTPYKTYPHBIM Noipazaencaued MBOY COILI Ne 37

YYACTBYIOIIMM B yMEOHO-BOCIIMTATEIILHOM IIPOIIECCE B MENSAX 00ecIieueHus mpapa y4acTHUKOB
o0pa3oBaTe/bHOIO nporecca Ha HecriaTHOE 110/1b30Banie OHOIHOTEYHO-UHPOPMATHOHHBIMH
pecypcaMu.

2. bubnmorexa pykoBoJcTBYETCS B CBOeH JestenbHocTH Desepaibubiv 3akoHoM «O0 0OpasoBanuu B
Poccuiickoit @eeparmmy o1 29.12.2012r. Ne 273-®3, Verasom mkonsl, [Tonoxkenuem o dGubnuorexe,
YTBEPKJACHHOM IUPEKTOPOM IIKOJIBL.

3. HestenpHOCTh OUOIMOTEKH OCHOBBIBAETCS HA TIPHHIIAIIAX AEMOKPATHH,

[YMaHu3Ma,o0meI0CTy IHOCTH, TIPHOPUTETA OOIIEUCTOBCYSCKHX HIEHHOCTEH,
[pa’k1aHCcTBEHHOCTH.CBOOOHOTO Pa3BHTHS JIMYHOCTH.

4. [lopstloK MONBE30RAHUSA UCTOUHUKAMU WHAMOPMALMY, IEPEUEHE OCHOBHEBIX VCIIYT U YCIIOBUS UX
npejgocrasienus onpeaensores Ioiomxennem o Sudbnuorexe wkoisl 1 paBuiaMu noan30BaHus
OnOIMOTEKOi, YTBEPIKACHHBIMH PYKOBOUTENEM TIKOJIBL.

5. lllkona HeceT OTBETCTBEHHOCTD 3a JOCTYIHOCTL W Ka4eCTBO OMOTHOTEUHO-

HHGOPMAIIMOHHOIO 06CayXUBaHUS OUOIMOTEeKH.

6. Opranuzanus 00CIy)KHBaHUS YYACTHUKOB 00pa30BaTeIbHOTO IpoLecca MPOU3BOIUTCS B
COOTBETCTBHH C TIPaBHIAMK TEXHUKH DE30MACHOCTH W MPOTHBOLIOKAPHbIMU, CAaHUTAPHO-
TUTHEHHYECKUMH TPeOOBAHUSAMU.

1. OcnoBHbIe 32124l OHOTHOTEKH

7. OCHOBHBIMY 2a8aUaM% THKOILHON Oudiinorexu apnsaQTCs:

- obecnicyenue yyacTHukam 00pa3zoBaTeIbHOrO mpoiecca — 00yUarmuMes, Ne1arori4ecKiM
paboTHHUKaM — Jroctyna Kk uHQOpPMaIIii, 3HAHUSIM. UESIM, KYIbTYPHBIM LEHHOCTAM TOCPE/ICTROM
MCIIONB30BaHNA OHO MO TeHHO-HH(POPMAITHOHHBIX PeCyPCOB LIKOJIb! HA PA3JIMYHBIX HOCHTENAX!
OymakHOM (KHIKHBIA Gon, GOHI MEPHOTHISCKHX W3 [aHHH); MarHuTHOM (poun

ay/lMo- ¥ BUAeoKacceT); HudpoBoM ( KOMIAKT-IHCKH) B UHBIX HOCUTEIISX;

- BOCIUTAHUE KYJILTYPHOTO U TPAXKIaHCKOTO caMOCO3HaHH, TTOMOIIb B COMHAIM3AIMHA 00Y4aroLerocs.
Pa3sBUTUH €r0 TBOPUECKOro OTSHINATA;

- popMHpoBaHKe HABBLIKOB HE3aBHCHMOI0 OUOIHOTEYHOTO NONB30BaTENs: 00yUeHHE TIOUCKY,0TO0PY U
KPUTHUECKON OLleHKU uHOPMAIlnH;



- COBEPILICHCTBOBAHHWE TIpeAOCTaB/IsieMbIX OHOIMOTEKOH YCIAYyI Ha OCHOBC BHE/PCHUS HOBBIX
HHOOPMAMOHHBIX TEXHOJIOTHH M KOMIBIOTEPU3alMu OUOIHOTEUHO-HHOOPMAIIMOHHLIX [POIECCOB,
(hopmuposasue KoMGOpTHOH OUOIUOTEUHOM CPEbI.

I11. OcHoBHbIE PYHKIITHH

8. Jlst peasinzanvy OCHOBHBIX 3a1a4 OubnuoTeka:

a) popmupyet Gon OudbIMOTEYHO-UHHOPMAITHOHHBIX PECYPCOB 1IKOTBI:

- KOMIUIEKTYET YHUBepcanbHbli GoH1 yueOHOH, XY 10/KeCTBeHHON, Hay4HOH,
CTIPaBOYHOM, 11€JArOTHYECKON U HaY4YHO-TIOMYISPHOH JTHTEpaTypOH Ha pasHbIX
HOCHUTEIIAX HHPOPMAIIHH;

- OCYLLECTB/IAET pasMeLLeHHE, OPTaHU3alIMIO U COXPAaHHOCTH JIUTCPATYPhI;

0) co3naer UHGOPMAILTHOHHYIO HPOLYKIHIO:

- OPraHn3yeT U BEJIET CIPaBOYHO-OMOMorpaduyecKuii annapar: Karajioru

(anpaBUTHBIA, CHCTEMATHUCCKNN ), KAPTOTEKHU (CHCTEMATHUCCKYIO KAPTOTEKY

crareil, TeMaTHYECKHE KAPTOTEKH ),

- oDeciieynBaeT HHPOPMUPOBAHKE MONIB30BaATENEH 00 HHPOPMALIMOHHOM

MPOAYKIINH;

B) ocylecTBAsSeT MU hepeHMpoBaHHoe HUDIHOTETHO-HHPOPMAIIMOHHOE 00CIIyIKUBAHUE
obyuarmuxces:

- [ipelocTaBnseT NHQOPMAIMOHHbIE PECYPCHI HA PA3TWYHBIX HOCHTEISIX HA OCHOBE
U3YUEHUS NX UHTEpecOB 1 HHGOPMAIIHOHHBIX [10TpedHOCTEIH;

- Opranu3yeT 00y4eHNEe HABbIKAM HE3aBHCUMOTO OUOIHOTEUHOTO TONIB30BATES W
noTpeduTe s HHPOPMaLMK; COACHCTBYCT HHTErPAlIUH KOMILIEKCa 3HAHMHA,

YMEHUH U HABbIKOB pabOTE! ¢ KHUTOH U uHopMalueii;

- OPratu3yeT MACCORLIC MEPONIPUSATUS, OPUCHTUPORAHHLIC HA paskuTHe oDl u
HUTATETLCKOH KYJIbTYPbl IHYHOCTH, COJICHCTBYET PA3BUTHIO KPUTHUECKOTO

MBILITICHHUS

- COJIEHCTRYCT Y/ICHAM [1€1arOrM4ecKoro KOJIeKTHRA M aJIMHHUCTPALIMU LIKOJ1b] B
opraHu3zalu o0OpazoBaTCIBHOIO Mpoliecca U Aocyra o0yyarIuxes (mpocMoTpa

B 1eohrpMOB, CD-1UCKOB, TPE3CHTAIMN PA3BUBAIOIIUX KOMIILIOTEPHLIX UIDP):

- PYKOBOJHT BOCIHTATEIBHON PabOTOH ¢ KHUTOH B rpymimax MpoJUTEHHOTO [HS,

r)  ocyulectBaser  aupdepeHuuporantoe  OubamnoredHO-MHGMOPMALMOHHOE  0OCIyKMBaHUE
Ne1arorTHYeCKuX padoTHUKOB:

- BBISBISCT HHOPMALIMOHHBIC TOTPEOHOCTH U YIOBIETBOPSIET 3a1POCHI,

CBsi3aHHbIC C OOYUCHUEM, BOCIIUTAHUEM U 3JI0POBHEM CTCH;

- BbisiBJIsieT HHMOPMAITMOHHBIE IOTPEOHOCTH U YIOBICTBOPSAET 3aPOCH B 001aCTH
Me/1arorHYeCKUX MHHOBAITHE U HOBBIX TE€XHOJIOIMIA;

- CONEHCTBYCT MPOMECCUOHATLHON KOMIIETCHITWH, TTOBBIIICHUIO KBAITU(DUKAIUH,
POBEICHUIO ATTECTAllUM.

IV. Oprasuszanus 1edTeJIbHOCTH DU IHOTEKH

9. Crpykrypa dubiuoreunoro onna.

a) OcnoBuo# ou:

- XV/105KeCTBEHHAS U HAYYHO-TIONY. ISIpHast JInTepaTypd;

- ICPUOIMYECKHE U3TAHUS,

0) Yuedusiit Gona:

- yueOHUKH;

- MCTOAMYECKAA IUTEpaATypa.

10. brndsnoredno-uHGOpMaITMOHHOE 00C IYKUBAHHE OCYIIECTRISETCS HA OCHOBE
BudbIMOTCIHO-UHPOPMAIIMOHHBIX PECYPCOB B COOTRETCTBUM € YHEOHBIM 1
BOCIMTATEIIbHBIM TTIaHAMH [IKOIIbL. TIPOTpaMMaMHU | [TaHOM padoThl OHOIHOTEKH.



11. B nessx obecriedenust MOAepHU3AIAN OO THOTEKH B YCIOBUSX WH(DOPMATH3ALMUOOpa30BaHHS U B
lpejienax CpelcTB, BLICIAEMbIX yUpeAUTEIAMI,00111e00pazoBaTeibHOe yUPEKICHHE obecneynBaeT
OuOIHOTEKY:!

- rapaHTUpPOBaHHbLIM GUHAHCHUPOBAHMEM KOMIIEKTOBAHHUA OMOIHOTEYHO-

HHQOPMAIHOHHBIX PECYPCOB;

- HEOOXOTMMBIMH CITY)KEOHBIMH U [IPOU3BO/ICTBEHHBIMH [TOMCIICHASMH B

COOTBETCTBHU CO CTPYKTYPOH OMOIUMOTEKH U HOPMATHRAMH TIO TEXHUKE

©e30MacHOCTH IKCILTyaTallil KOMITBFOTEPOR H B COOTBETCTBUU C [10JIOKEHUSIMH

CanlluH;

= PEMOHTOM U CEPBUCHBIM 00CTYKUBAHUEM TEXHUKH U 000py10BaHHs OMOJIUOTEKHU;

- OubiMoTeYHOM TEXHUKOH U KaHUEISPCKUMU TPHHATICHKHOCTIMU.

12. IIxo:1a co3/1aeT ycIoBHs Alsl COXPAHHOCTH anmapaTypbl, 000pyA0BaHUS U UMYyLILecTBA OUOIHOTEKH.
13. OTBeTCTBEHHOCTH 3@ CHCTEMATHYHOCTh U KAYeCTBO KOMILIEKTOBaHUS OCHOBHOI'O (o 1a
Onbauoreku, komiuiekropanue yyeduoro Gouga B COOTBETCTRIM ¢ (eiepalbHBIMU NIEPEUHSIMU
y4eOHUKOB U yueOHO-METOMYECKUX U3aHUH, CO3IaHNEe HEOOXOAMMBIX YCIOBHH A8 JesTe/lbHOCTH
OMOIHOTEKH HECET PYKOBOUTE b LIKOIbI B COOTBETCTBHH € Y CTABOM YUPCHKIACHHUSI.

[4. Pexum pabotbl OMOIMOTEKH OIIPEICIICTCs 3aBEAYIOIMM OUOIHOTEKOH B COOTBETCTBHH C
NpAaBUIaMK BHYTPEHHET'0 paciopsika HKobL [ Ipu onpeseneHuu pexnma padboTbl OMOIMoTeKH

11 pe;[ycm ATPHUBACTCH BBIACIICHHUC!

- JIBYX 4acoB paboyero BpeMeHH exKeHEBHO Ha BBINOIHEHHE BHYTPHONOIHMOTEYHOH padoTHI;

- 0JHOTO pasa B MECsll — CAHUTAPHOIO JIHSI, B KOTOPbIA OOC/TYKHBaHHE

[OJIL30BaTE/IEH He MPOU3IBOJHTCI,

- HC MCHCC OJHOrO pasa B MECHLL — MCTOJIHHCCKOTO OHA.

V. Ynpagsaenne. ltarsl

15. Yupasnenue 6UOIHOTEKON OCYLLECTBIACTCS B COOTBETCTBHH € 3aKOHO1ATEILCTBOM POCCHMCKOH
Deneparnnu, cydbexkros Poccuiickol @enepanuu u Y CTaBoOM ITKOJILL.

16. O0uiee pyKOBOJACTBO ACATEIHHOCTBIO OUOIIMOTEKH OCYILECTBIACT PYKOBOAUTEIND [IKOJIbL.

17. PykoBoicTBO OMOIHOTEKON OCYIIECTRIIAST 3aBe IyIONni OUDIHOTCKON, KOTOPBIH HeceT
OTBCTCTBCHHOCTDL B IIpEHCiax cROCH KOMIICTCHIIHHA nepen ()GI_IJ,GCTBOM H PYKOBOAHUTECIICM IMKOJIBL,
0OYHAIOLMMHUCS 38 OPraHU3aIHIO U PEe3YIIbTATRI ICATEILHOCTH OMOIMOTEKH B COOTBETCTBUH C
(GYHKUUOHATEHBIMA 00SI3aHHOCTAMHU, TIPEIYCMOTPEHHBIMA KBATH(OUKAIMOHHBIMU TPEOOBAHNAMM.
TPYAOBLIM JJOFOBOPOM M YCTaBOM LIKO.TBI.

18. 3apeayromuit OMOIUMOTEKON HA3HAYACTCA PYKOBOJUTEIEM ITKOJTbL, MOXKET ABIATLCSH YICHOM
Ne1aroriuecKoro KOJ/UIGKTHRA U BXOJIHTh B COCTAB MEAalrOrHiecKoro CoOBeTa KOJIbL.

19. 3aBeyromuit 6MOIMOTEKON pa3padaThIBAET U LIPEICTABIAET PYKOBOANTEIIO LIKOIBI HA
YIBEPKIEHHE CNEAYIOUE JOKYMCHTBI:

- [10/103%eHre 0 OubIMoTeKe, MpaBH.1a MO 1b30BaHHS OMOIMOTEKON;

- IIaHOBO-0THYETHY O AOKYMCHTAITWR),

20. 1lopa/10K KOMILICKTOBaHMs 1Tata GUOIMOTEKH KOl PErJIaMEHTHPYETCS Y CTaBOM.

21. PaGoTHuKH OMOIMOTEKH MOTYT OCYIIECTBINTE MEAArOrHYecKyIo A TeNbHOCTD.

CoBmernienue Ou0INOTEUHO-MHPOPMALMOHHOH M Me1arornyecKoi AesTeTbHOCTH

ocymecTiseTcess paboTHUKOM OUOIMOTEKH TOILKO Ha J0OPOBOJILHON OCHOBE.

22. Tpy10Bbie OTHOLICHUSI PAOOTHUKOB OMOIMOTEKU H MIKOJIbI PETYTHPYIOTCS TPY/I0BbLIM JIOTOBOPOM,
YCIIOBUS KOTOPOTO HE JIOJIKHbI IPOTHBOPEYMTH 3aKOoHOaTe IbeTBY Poceuiickoit Pefiepaiin o Tpyie.

V. lIpaBa u ob6s3aHHOCTH OUOIHOTEKH

23. PaboTHUKH OHONIHOTEKU UMEIOT TIPABO:

- BBIJIaBaTh HEOOXOMMYIO THTATEII JIMTEPATYPY TOMBKO [10CIIE Claul KHHUT, CPOK

N0JIb30BAHMS KOTOPBIMU HCTEK;

- COKpallaTh B OTACIbHLIX CIIydasiX YCTAHORIIEHHBIE CPOKH 110JIb30BAHUS YHTATEIIAMU MaTepUasioBn
MOBBIIICHHOTO CHIPOCa;



- IPOBO/JIUTH B YCTAHOBJIEHHOM [OPSIKe (haKyThTaTUBHBIE 3aHATHS, YPOKH U KPYKKH OUOIHOTEUHO-
oubmorpaduIeckux 3HaHui U HHOOPMAITMOHHOM KYJIBTYPHI;

- OTIPEICNATH UCTOYHHKH KOMIIJICKTOBAHHS HHPOPMAIIHOHHBIX PECYPCOB;

- U3bIMATh U PEAIIM30BBIBATH JOKYMEHTHI U3 JOH/IOB B COOTBETCTBUM ¢ UHCTPYKITHEH 110 yUETY
oubsimorednoro howna;

- UMETh €XErOJIHBIA OTIYCK 28 KajleHJapHBIX JTHEH;

- OIIPENelISATh B COOTBETCTBUM C IIPABAIAMH TONB30BaHUs OMOTHOTEKOH,

YTBEPKICHHBIMM DYKOBOJIMTENEM IIKOJIbL, BH bl ¥ pa3Mephbl KOMIIeHcauy yiiepa, HaHeceHHoro
110J1630BATEIAMA OUOIHOTEKH

- OBITh NPEACTABIEHHBIMH K pa3;TuuHbIM popMaM MOOILPEHHS, HaTpajaM 1 3HaKaMm

OTIAMYMSL, TPEYCMOTPEHHBIM 1Jisl PAOOTHHKOB 00pa30BaHMsl U KYIbTYPbI.

24, PaboTHuku OUOIMOTEKH 00S3aHBL:

- IPOBOAMTDL B Havane yueOHOro roja exeroHy NepeperucTpanuio YuTraresiei;

- obecneyuTh CROOOIHBIN A0CTYI YuTaTeneh K OnbdAMOTeYHBIM oHIaM 1 BhIJIauy BO BPEMCHHOE
[MO.Th30BAHKE MEYATHOU MPOTYKIMHA;

- obecnieunBaTh ONCPATHBHOE # KAHECTBEHHOC 00CHYIKHBAHRE HUTATEHEH C YHETOM HX 3alIpOCOB H
110TpeOHOCTCH;

- OPEIOCTARIATH B 110J1b30BAHUC KATAOIH, KAPTOTEKH, OCYLLECTBIATh APYIHE

dbopmbl OuOIMOTEHHOTO HHPOPMHUPOBAHUS;

- OKa3bIBATH IIOMOIIH B TIOUCKE U BLIOOPE HEOOXOAMMBIX M3/IaHWH, OUOIIHOTCHHO-
Onbmuorpaduyuecknx u nHOOPMALMOHHBIX 3HAHUI;

- BECTH YCTHYIO W HATJISIHYIO MacCORO-HH(pOPMALIHOHHYIO paboTy; OpraHU30BbIBATE BLICTABKH
JAHTEpaTypsl, OudiiMorpaduueckue 0030pbl U JIPYrue MEPOLPHATHS;

- COBEPLIEHCTBOBATE paboTy ¢ YMTATEIAMH TIyTEM BHEAPEHHUS NePeIOBhIX

KOMIILIOTEPHBIX TEXHOIOIHH;

- CHCTEMAaTHYECKH C/IeIUTH 32 CBOCBPEMEHHLIM BO3RpAIllEHUEM B OUOIUOTEKY

BBIJTAaHHBIX [IPOU3BEICHUH TTeuaT;

- 00ecrneYnTh COXPAHHOCTb U PAIMOHATIBHOE UCIIOIh30BaHUe OMOINOTEUHbIX

(hoHJIOB, cO3/aTh HEOOXOIUMBIC YCI0BUS [T XpaHEHHUs JOKYMEHTOB.

V1. llpaBa u 00s13aHHOCTH MOJIb30BaTENeH OHDIHOTEKH

25. OcHoBHbIE NIPaBHIIa MOIL30BaHUst ONBIHOTEKOM:

- 3anuch YUTATENICH MPOU3BOAUTCA HAa aDOHEMEHTE. Y YalllMecs 3alMChIBAIOTCS IT0 CITUCKY Kiacca B
WHTABHIYATEHOM MOPSIKC, COTPYAHHKH H YVUUTENS — HA OCHOBAHUH CBE/ICHUHI H3 OT/1e1a KaapoB.
- Ha xam10ro udTaTens 3amonHsieTcs YATaTeIbCKkuil GOPMYIsip yCTaHOBIEHHOTO 00pasLa Kak
JIOKYMEHT, JIAIOIIUHI TTpaBo MoJ1b30BAThCS OMOIUOTEKOM.

- T1py 3amucu unTaTenn JOKHBI 03HAKOMHUTHCS ¢ TIpaBU/IaMH MoJib30BaHus OMOIMOTEKOM.

IHopsiaox BeLIAYM JUTEPATYPHI:
- YueOHUKH, METOIHUECKAs JIMTEPATYPA U IPOUME TICYATHbIE U3aHus,
COOTBETCTBYIOIINE yueOHBIM MTPOTPAMMaM, BHIJIAIOTCS HA BECh O/ A B TCUCHHUE BCETOYUeOHOTO To/1a.
V4eGHHKH BBUIAIOTCA KIIACCHBIM PYKOBOIMTENSM HA KOJLTEKTHBHEIN QOpMyILsp;
- Kanru ocHoBHOro (OHAa BELIAIOTCA CPOKOM Ha [IBE HE/IE/IH, KOIIHYECTBO KHAT —
He DoJiee 1BYX;
- Cpox MoITb30BaH st KHUTAMH MOKeT OBITh TIPOIIeH, HO He DoJlee IBYX pa3 [pH
YCIIOBHMHM, YTO Ha JIAHHYIO KHUI'Y HET 3aBOK OT JAPYTUX YHTATEIICH;
- CpokH MoMib30BaHus MaTEPUALaMi, HeOOX0MMMBIMH JUTS TBOPYECKHX padoT,
OroBapHBaKOTCS IIPU BbIIAYC,
- YnTtatenu, He CIaBINMHC KHHI'U B YKA3aHHBIC CpOKH, CUHTAKTCH TOTKHHKAMH H TTOJIYHalOoT KHHI'H
TOJBKO ITOCJIE CAavi CBOMX 3aﬂOJJH(HOCTCﬁ.



- UuraTenu. yTpaTHBLIME MM HCTIOPTUBIINC KHUTH, 3aMEHAIOT MX TAKMMH e KOMUAMH WX
W3/IaHUSAMH, TPU3HAHHBIMHU PABHOIEHHBIMU. PABHOIIEHHOCTh TIOKYMEHTOR OTIpE/ICsCT PabOTHUK
oudmnorexu. 1Ipy HEBO3MOKHOCTH 3aMEHBI BO3MEIIAIOT PEATbHYIO PHIHOUHYK CTOMMOCTD M3/1aHNUS.

CpokH cia4H JJUTEpPaTyphbl B KoHlle y4edHoro roaa:

- XY/IOKECTBEHHOM THTEpaTyphl — He No3/iHee 16 Mas TeKyLiero yuyedHoro roia;

- yueOHUKOB — B KOHIIE Masi, 110 rpauKy c1auu yueOHHKOB KITaCCHBIMH

PYKOBOJIMTEIISIMH,

- JInynoe 1e510 BBIIACTCS yUauMest TOIBKO [0C/ie BO3BPALICHHUS JINTepaTypbl, B3TOM Ha aboHemeHTe
OubmoTeKH; BLHIOBIBAIOLIME COTPY/IHUKM OTMEYaIOT B OMOIHOTEKE CBOM 00X0IHOM JTHCT.

26. lIpaBa u 00A3aAHHOCTH YHTATES IPH MOJIL30BAHNH OHOTHOTEKOI:

a) Uurarens uMeeT npaso:

- UMETh CBOOOIHBIN jJocTyn K OubHoTednbM GoHIaM H WHPOpMaIWH,

- 110:1y4aTh BO BPEMEHHOE TI0JIE30Batue U3 Gouaa OubInoTeKH nevaTnbie U31anus;

- TIONYYaTh KOHCY/ILTAllHOHHYIO W NPAKTHYESCKYIO TIOMOIIhL B TIOWCKE ¥ BLIDOpe

MPOU3BEACHNN NevaTy U JIPyruX HCTOUHMKOB HHPOPMALIUY;

- TPOUIEBATEH CPOKH [10.1630BAHUS TUTEPATYPOH B YCTAHOBICHHOM TOPSIIKE;

- nostyuars oubmworeuno-oOubnrorpadpuyeckue u uHGOPMALUOHHBIE 3HAHUS, HABLIKU U YMEHUS
CaMOCTOSITEIILHOTO [OTh30BaHUS OUONMOTEKOH. KHUTOU, HH(pOpMalneii;

-MIPUHUMAThH YYaCTHUE B MEPOTIPUSTHAX, TIPOROIMMBIX OUOITHOTEKOM.

0) Yurareab 00s3an:

- co0TI0/IaTh 1paBKia [0Jb30BaHus OMOIMOTEKOH;

- DepeKHO OTHOCHTHCA K IMPOM3BENECHUAM [1E€HATH M APYTHM HOCHTENSIM

uHpOpMALHK, OJIy4EHHBIM 13 (oH1a ONOIHOTEKH (He 1elaTh B HUX IOMETOK,
MOUCPKUBAHUS, He BHIPLIBATH, He 3arndaTh CTPaHUIL U T.1L.);

- BO3BpallaTh B OMONHOTEKY KHUTH H JPYTHE JOKYMEHTBI B CTPOT0 YCTAHOBICHHBIE

CPOKH;

- HC BEIHOCHTH KHUI'M W IPYTHE JOKYMEHTHI U3 TTOMEINECHUS ONO.THOTCKH, €CITH OHH

He 3anucaHel B GopMynspe;

- HEe HapyllaTh NOPSIOK PacCTaHOBKH JIMTEpaTypPbl;

- IPU MOJYYCHWH TIEYATHBIX M3Janui U3 OMOIMOTEYHOTO (POHIA MTPOCMOTPEThL HX B OMOIMOTEKE U B
clydae odHapy)KeHHs JedeKToB co0dIUTh 00 3ToM OnbIHoTeuHOMY pabOTHHUKY, KOTOPBIH cleraeT Ha
HUX COOTBETCTBYIOLIYIO TTOMETKY;

- TIPW BBIOBITHH H3 HIKO.IbI BEPHYTH B OUOIHOTEKY YHCIIAIIHECS 38 HUM U31aHus U

JAPYI'He TOKYMEHTHI.

VILIIpaBsa u obsi3anHOCTH Hoab30BaTeIeH OHOIMOTEKH

OcHoBHbIe TpaBU/Ia MOJIb30BaHNA DO IHOTEKOl:

a) 3anuch YATaTeNICH MPON3BOINTCA Ha adoHeMeHTe. Yuallluecs 3aluchiBaroTes 10
CIHCKY K/Jacca B MHAMBUAYAILHOM MOPSAKE, COTPYIHHKH H YUUTEIS — Ha
OCHOBAHWHM CBEJICHHI W3 OT/Ie/1a KaIpoB.

0) Ia kam1oro ynTarelis 3anoMHAETCS YUTATETLCKUH GOpPMY ISP YCTAHOBIEHHOTO
o0pa3zua KaKk JOKYMEHT, JarOIIHi 1IPaBO [0J1b30BaThCst OUO IMOTEKOH.

B) | IpH 3amucy yuraTe u JOMKHBI O3HAKOMHUTRCS C TPAaBUIIAMU TIOJIB30BAHAS
OMOIMOTEKOM U MOITBEPANTEL 0053aTe/1bCTBO 00 UX BBHIOIHEHHH CBOEH 110TITUCHIO
Ha YMTaTCIhCKOM (hopMyJIsipe.

1) IopsiIoK BbLIAYH IUTEPATYPHI:

- YueOnuku, MeToIu4ecKas JIMTepaTypa U IPOYHMe [e4arHble n3aaHus.
COOTBETCTRYIONINE yueOnbiM porpaMMam, BHIIatOTCH Ha BECh TOJ M B

TEHEHUE BCETO VUHCOHOTO roja. Y4eOHUKH BbLIAIOTCS KITACCHBIM



PYKOBOJIHUTEIIAM HA KOIEKTUBHBIH hopMyIisip;

- Kuuru ocHOBHOIO (DOH/IA BBIIAIOTCSA CPOKOM Ha JIBE HETEIIH,

KOJTMUECTBO KHHT — He OoJlee IBYX;

- CpoK 110J630BaHUs KHUTAMH MOKeT OBITh TIPo/IieH, HO He Doree

ABYX pa3s TIPH YC/I0BUH, UTO Ha JIaHHYIO KHUTY HET 3asBOK OT JAPYrHX
YHTATEICH:

- CpOKH TI0/Tb30BaHH MaTeprallaMu, HeoOXOAUMbIMHU TS TBOPYECKUX

paboT, OrOBapUBAIOTCS TIPH Bbiade;

a) YUurarenu, He cAaBUIMe KHATH B YKa3aHHbBIE CPOKH, CHHUTAKOTCS AOKHUKAMU H
Mony4aroT KHHUT'H TONBKO [10CIIE CIa4Hl CBOMX 3aIiOf[}KHOC-Teﬁ.

K) UnTarenm, yrpaTuBIIie WM UCIIOPTUBIINE KHUI'Y, 3AMEHSIIOT UX TAKUMH KE
KOTIHSAMHU WM U3JIaHUAMH, IPU3HAHHBIMH PABHOLICHHBIMH. PaBHOIIEHHOCTD
AOKYMEHTOB orpefienseT paboTHUK Ondimoreu. [1pn HEBOZMOKHOCTH 3aMEHbl
BO3MEIIAIOT PEaIbHYIO PHIHOYHYIO CTOUMOCTE H3TaHUsL.

3) Cpoxu cjaum TUTEpaTyphl B KOHIE yueOHOTo roja:

- XY/10’KeCTBCHHOM JIMTEpaTYpPHI — He [0371Hee 16 Masg TeKyLIero

ydeOHoro roja;

- yueOHMKOB — B KOHLIE Mast, TI0 rpaduky c/laun yueOHUKOB KJIACCHbIMU
PYKOBOJTUTCIIAMH;

¢) JInunoe fieno BblIaeTes yUaluMes TOBKO [0CIIe BO3BPALIICHUS IUTepaTyphbl,
B34TOM Ha aboHeMeHTe BUONNOTEKH; BHIOLIBAIOIINE COTPYIHUKY OTMEYAIOT B
OubnuoTexe cBoit 00X0THOM JIUCT.

VIILIIpaBa u 00s13aHHOCTH YHUTATE TS NPH MO.Ib30BAHNN OHOIHOTEKOI:

a) Yurarens umeer 1paBo:

- UMETh CBODOAHBIN 0cTyn K OMOmoTeuHbM GouiaM 1 nHGOpMaIHu;

- TIOJTyuaTh BO BPEMEHHOE NONB30Batue U3 Gona OUOIHOTEKH

NeYaTHbIE 3/TaHus;

- MONYHaTh KOHCYJILTAIHOHHYIO H IPAKTHYECKYFO MOMOIIIE B MOKCKE U

RLIOOPE IPOU3BEICHUHN TIEUaTH U JPYIHX HCTOYHMKOB HHPOpPMALIAH,

~ [IPO/IJIEBATH CPOKH TOIH30BAHMS JIUTEPATY POt B YCTAHOBICHHOM

OPSJIKE;

~ onyyaTh OudnoTedno-omdnuorpadpuiecke W MHOOPMaLMOHHbIE

3HAHMSL, HABBIKM U YMEHHUS CAMOCTOSTEILHOTO TMOJIL30BAHUS

OMOIMOTEKON, KHUTOH, HH(DOpMaIHEii;

- IPUHUMATH Y4ACTHE B MEPOIIPUATHSIX, TIPOBOJAUMBIX OUOIMOTEKOM.

©) Hurareas o0s3aH:

- cobmoaare MpaBuila Nojibh30BaHus OMOIHOTEKOI!;

- OCpeKHO OTHOCUTHECS K TIPOU3BE/ICHUSAM [TEUATH H JIPYTUM HOCHTEIIAM

uHMOPMAIMH, TOJIYICHHBIM U3 Qoraa OMOInoTeKkH (He jlenaTh B HHX

MMOMETOK, Mo 14epKUBanusi. HE BBIPbIBATh, HE 3aru0aTh CTpaHUIl U T.J1.);

- BO3BpallaTh B OUOIMOTEKY KHUI'M M JIPYIHE JOKYMEHTHI B CTPOrO

YCTAHOBJIEHHBIE CPOKH;

- HE BLIHOCHTb KHUTH M JIPYTHE TOKYMEHTHI U3 TIOMELLEHUS OHOIHOTEKH,

eClIM OHM He 3arucanbl B popMynsipe;

- He HapyIaTh MOPSAOK PACCTAHOBKY TUTEPATYPBI;

- TTPH [IOJLYUCHUH TIEYATHBIX U3anuil u3 Oubanoreutoro douia

IPOCMOTPETHL X B OUGIMOTEKE U B ciiydae odHapyKeHus eeKTon

coo0MTh 06 TOM OUOMHOTEUHOMY PabOTHHKY, KOTOPBI clenaet Ha

HUX COOTBETCTBYIOMLYIO HOMETKY;

- IpY BBIOBLITHH W3 MIKOJIbl BEPHYTH B ONONNOTEKY HHCIATIMECH 38 HUM
W3aHUs B APYTHE JOKYMEHTBL.



