* HOANICPHKMBATH MOPSIOK PACCTAHOBKH JIOKYMEHTOB B OTKPEITOM Jocryne 6ubnuoreky,
PAcTIONIOKCHUS KaPTOYEK B KaTaJIOTax M KapTOTEKaX;

* MOMB30BATECS LIEHHBIME ¥ CIIPABOYHBIMH 0KYMEHTAMH TOBKO B TIOMEIEHUH OHGIHOTEKH;

* YOCIUTECS NPH IIOTyYeHHH IOKYMEHTOB B OTCYTCTBHHU Ae(EKTOB, a IIPH 06HAPYIKECHHH
IPOKHPOPMHPOBATE 06 3ToM paGoTHUKA GHGTHOTEKH. OTBeTCTBEHHOCTH 3a OGHAPYKEHHEIE
AeheKThI B CIaBaEMBIX JOKYMEHTAX HeceT MIOCITE IHWI TT0JTB30BATED;

* BO3BpAMIaTk JOKyMEHTEI B GHOIMOTEKY B yCTAHOBJIEHHEIE CPOKH; 3aMEHSATD JIOKYMEHTEI
GHONHOTEKH B ClTydae UX yTpATHI HIH TIOpIH MM PaBHOLICHHBIMH, TG0 KOMIIEHCHPOBATE YIeps
B pasMepe, yCTaHOBICHHOM IIPAaBHJIAMH [IOTb30BaHHS GHOIHOTEKOH;

* [TOJIHOCTBIO PACCYUTATECS ¢ OMOIHOTEKOM IO HCTeUeHHK CpoKa 00ydeHHSs HIH pabOTEI B
0611e06pazoBaTeIEHOM YUpesKICHHH.

8. Ilopsnok nonb3oBanus GHOMOTEKOH:

* 3aIACH 00YYAIOIMKMXCS ITKOEL B GHOTHOTEKY MPOM3BOIUTCS 11O CIIHCOYHOMY COCTaBY KJjiacca B
HHIMBANyaIbHOM TIOPAZIKE, ICIArOrHYeCKUX U MHBIX PaOOTHHKOB , pomuTenel (MHBIX 3aKOHHBIX
IIpeAcTaBUTENEH ) 00yUarOmMXCcs — 10 nacmopry,;

* TICPEPErUCTPAIA [TONb30BaTeNeH GHOMMOTEKH IPOM3BOAUTCS EKETOIHO;

9. Iopsnok mo/ib30BaHAS a6oOHEMEHTOM:

* MOJIb30BATe/IH UMEIOT NIPABO MOJTYYHTH Ha TOM W3 MHOTOTOMHBIX H3JaHu} He Gojee IOBYX
JMOKYMEHTOB OZTHOBPEMEHHO;

* MaKCHMAITbHEIE CPOKH I10JIb30BAHHA JOKYMEHTAMH:

- Y4eOHHUKH, yae6HbIe T0cO6HS - yueOHbIiH rol;

- HayqHO-TIONy pHas, IO3HaBATeNbHAS, XYI0KeCTBEHHAS TUTepaTypa -1 mecsi;

- MCPUOAMYCCKHC U3NIAHUS, H3aHUA MOBBIIIEHHOro cipoca -15 aHeit;

- [TOJIb30BATENIH MOTYT MPOUTUTE CPOK MOJIb30BAHHMS JOKYMEHTAMH, EC/TH Ha HHX

OTCYTCTBYET CIIPOC CO CTOPOHBI APYIHX MOIB30BATEIECH.

10. TTopsaok NOIbL30BAHAN YATATLHBIM 32710M:

* IOKYMEHTRI, PE/IHa3sHAYeHHBIE 1171 paboThl B THTAIBHOM 3al€, Ha IOM He BBIIAIOTCH,

* SHUHMKIJIONCHH, CIIPABOYHHKH, PEAKHE, IIEHHbIE H UMEIOLIUECH B €IHHCTBEHHOM

SK3EMIUIAPC MOKYMEHTBI, BBLIAKOTCS TONBKO I pabOTEL B YHTATEHOM 3aT1e.

11. Tlopsiaok pa6oTei ¢ KOMNBIOTEPOM, PacloI0KeHHBIM B Gl IHOTEKE:

-paboTa ¢ KOMIBIOTEPOM 06YYaromUXCs NPOH3BOAUTCS 110 TPa(UKY, YTBEPKIAECHHOMY
AUPEKTOPOM MIKOJIBI ¥ B IPHCYTCTBMH COTPYOHUKE GHOIHOTEKH;

-paspemmaercsi paboTa 3a OZHUM MEPCOHATEHBIM KOMIIBIOTEPOM He OoJiee IBYX YelIoBeK
OHOBPEMEHHO;

~TI0JIE30BaTEIb HMEET IPaBO PabOTATh C HETPATUIIHOHHEIM HOCHTETEM HHBOPMALHH TTOCTe
NpEIBapUTEIBHOIO TECTHPOBAHHS €r0 pabOTHUKOM GHOIHOTEKH,

-II0 BCEM BOIIPOCAM IMOKMCKa HH(popManuu B IHTEpHEeTE MOB30BATEND NOIKEH oOpamarses K
paboTHuKy 6uOIHOTEKH; 3aNpemaeTcs o6paenye K pecypcam UHTepHETa, Mpeimonararoimum
omary;

-paboTa ¢ KOMITBIOTEPOM TIPOM3BOJHUTCS COTIIACHO YTBEPKIACHHEIM CAHUTAPHO-THTHEHHYECKAM
TpeGoBaHHUIM,



